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“Creating and Delivering Your Message” 

Yearbook Special CD & DVD Duplication Order Form 
 

Order Date: Due Date: PO#: 
 

Ordered By:  Phone #:  
Bill To:  Ship to:  
    
    
    
Attention:  Attention:  
 
Quantity Format Description Price 

    
    
Payment: Master Card, Visa, or cheque. Sub Total  
Card#: Shipping & Handling $8.95 
Card holder name: G.S.T. (5%)  
Expiry:  For Ontario Resident’s only - P.S.T. (8%)  
Signature:  Total  
* Bring this form in with your order, Fax or email to our offices. 

Packaging Options: 
Paper Window Sleeve   □ Slim Line Jewel Case   □ Standard Jewel Case  □ Single Album  

– Glossy Sleeve  
Black   □ 
White  □ 

 
Print Requirements: 

Jewel Case Insert Card   □ Jewel Case Tray Card   □ Album Full Film Warp  □ Album Insert Card   □ 
Artwork Supplied by client to specification:   □ Artwork Created by _________________________ :   □ 
Notes: 
 

Labeling Information: 
Black & White Text   □ Colour Ink Jet   □ Graphic File Supplied  □ Graphics Created by ________________   □ 
Notes: 
 
Sample: 
 

Organization Name 

CD or DVD  
Logo 

Date 

Project Title 


